Call for Session Proposals (CFSP)

14th Annual New Partners for Smart Growth Conference

January 29-31, 2015 – Baltimore, MD
SUBMITTAL INSTRUCTIONS

Submission deadline: July 11, 2014

All proposals must be submitted using the online CFSP Submittal Form (www.newpartners.org/program/cfsp/). Proposals will not be accepted via fax or email.
Please note: The online form will NOT allow for saving content prior to submitting. Once you start your submittal form, you will need to complete it in its entirety then submit it. You will not be able to save and come back to finish the form later. We strongly encourage you to have all the details regarding your proposal at hand before you start entering information into the online submittal form. 

STEP 1:
Provide the Proposer & Session Participant Contact Information

STEP 2:
Choose Content Level

STEP 3:
Session Details
STEP 4:
Describe Session Connection to Conference Purpose
STEP 1:
Proposer & Participant Contact Information 
A.
Proposer Contact Information: Please provide all your contact information as the proposer of this session. As the submitter of the session for the conference, you assume responsibility for meeting all the deadlines established by the conference organizers if your proposed session is accepted. This includes confirming the participation of speakers, providing the Conference Organizers with complete and accurate contact information for each of the speakers and the moderator, and meeting with your panelists to discuss the session and how you will proceed with the presentation. In several cases, the conference organizers reserve the right to combine session proposals of like content and topic materials, and suggest changes to proposed sessions as a condition of inclusion in the final program. If your submission is impacted by these changes, you will be asked to work with the organizers to coordinate your submission to best fit within the program.

B.
Session Participants: Conference Organizers are looking for a multidisciplinary panel of strong speakers that represent various sectors, perspectives and ethnic and gender diversity. Ideally, speakers should provide high quality content focused on the implementation of practical tools and innovative strategies, and sessions should be designed to attract a multi-disciplinary audience. Please do not submit session proposals that include all or most of the speakers coming from only one organization, agency or company.
Session Participants: Describe who your presenters will be. As the submitter, it is your responsibility to ensure that these folks are part of the session, or a reasonable replacement is secured based on your session description. Conference Organizers will not be responsible for finding speakers to replace ones that have not committed to attending. If several speakers are not confirmed, or no speakers are confirmed by a designated date, the session will be dropped from the program. Please note that all sessions should include a multidisciplinary, diverse panel of speakers that represent various sectors and perspectives and that represent ethnic and gender diversity. Because we seek to enhance the diversity of our speakers, you will be asked to identify how your speakers represent diversity in ethnicity, gender, and perspective/discipline. Please answer this question as succinctly as possible.
Session Moderators/Facilitators: Moderators/facilitators play a critical role in creating successful sessions. It is important that a moderator is chosen based on their demonstrated ability to be effective in this role, their clear understanding of the expectations of them, and their understanding of the issues to be covered in the session they are participating in. For the New Partners conference program, the Conference Organizers have the following expectation that all of the session moderators/facilitators will be able to do the following:

· Briefly introduce the session and the topic, and explain the session format to participants.
· Briefly introduce each speaker (brief biographies will be provided).
· Keep each speaker to his or her allotted presentation time (e.g., 5, 10,15 or 20 minutes).
· Cut speakers off if they run long, so as not to intrude on the next speaker’s presentation time, or the time designated for the interactive component of the session.
· Be prepared to ask speakers pointed questions about their presentation during the interactive component of the session.
· Facilitate the interactive component of the session, if necessary.

STEP 2: 
Choose a Content Level

Sessions are needed at each level of complexity – beginner, intermediate, and advanced. These levels will be advertised in conference materials, so please read through the descriptions carefully and select the level that best fits your proposal. Please note that the Conference Organizers are very interested in sessions that focus on the HOW (implementation) than the WHY this year. These would most likely fall under the Advanced or Intermediate levels.
Beginner =
Sessions are designed for the participant who is new to smart growth or only has a basic understanding of smart growth; these sessions are geared to a 101 level of comprehension. The goal of these sessions is to support people in exploring how smart growth can help them solve some of the challenges in their community. Presentations will often feature high-level information about the basic principles of smart growth.

Intermediate =
Sessions are designed for the participant who is familiar with and has general knowledge about smart growth principles and concepts, but is hoping to gain a deeper understanding. These sessions are 201/301 level. For example, attendees at this level may have implemented one or more smart growth principles but they now have more in-depth questions about a smart growth principle or they may be integrating several smart growth principles together as part of one project. Intermediate sessions should not spend a lot of time reviewing basic information about smart growth and other basic planning concepts and content presented should be new and unique to approximately half of the audience. These sessions should have a strong implementation focus, and emphasize the How Tos.

Advanced =
Sessions are designed for the participant who is well-versed in smart growth and is currently working actively within their community to further the implementation of smart growth principles. Attendees should have extensive experience in the field and a sophisticated comprehension of smart growth. These are 401 and above level sessions, content is cutting-edge, complex and ideally new to the entire audience. These sessions should have a strong implementation focus, with a strong emphasis on the How Tos.
STEP 3: 
Session Details
Practical Tools and Innovative Strategies for Creating Great Communities 

As always, we are looking for interactive session proposals of all types under all of the thematic categories identified. Conference Organizers are placing an emphasis on including sessions in the program that feature a much stronger focus on implementation under every thematic category. We are specifically looking for sessions under all categories that will provide participants training or instruction on the use of practical tools and technologies and the application of innovative strategies and resources that will empower them to go back home and apply those new skills and resources NOW.

In your session description please identify if any tool, technology, strategy and/or resource will be featured and how it will be presented in a way that both teaches the “how tos” and engages participants in a meaningful way. You may propose this type of content under any thematic category using the following session formats: interactive implementation workshop, interactive training session, or breakout session.
A.
Session Format: On the CFSP form, check the box next to the format you wish to recommend for your session. Use the descriptions in this document as a basis for your selection. If you would like to submit more than one session proposal, you will need to complete a separate CFSP Submittal Form for each suggestion. Regardless of the session format chosen, Conference Organizers are looking for sessions that have a focus on implementation.

Breakout Sessions: These are traditional 75 to 90-minute sessions, with presentations and/or discussions of a new or common smart growth topic. The session can be presented in the form of a facilitated discussion, a role-play exercise, a debate between experts, a moderated panel, or might take another more interactive format. Please specify your proposed session format in the “Details” section of your submission on the CFSP Submittal form. Unless your format specifically relies on larger numbers (explain in your details if yours does and why), we suggest no more than three speakers and a moderator. No less than 20 minutes of each session should be devoted to Q&A, if using a moderated panel format — NO EXCEPTIONS.
Using the CFSP Submittal Form, provide the names, titles and affiliations of a moderator and proposed speakers. Note that moderators play a critical role in creating successful sessions. Provide a brief overview of each speaker’s content.

Interactive Training and Implementation Workshops: The 2015 program will include both two-hour interactive implementation workshops and three and one-half hour training workshops. Both of these session formats should be led by a facilitator and ideally include no more than 2-3 discussion leaders. Workshop leaders will present in-depth information about a specific smart growth tool, technology, strategy or resource. Examples include the use of a tool or strategy, its application to solve a particular smart growth challenge (or challenges), and examples of how it has been successfully used in one or more communities. The implementation workshops can use a combination of case study examples and tabletop or other group exercises to encourage discussions and problem solving among the participants. The Training Workshops allow for three hours of content and a 30-minute break.
Using the CFSP online Submittal Form, provide the names, titles and affiliations of proposed speakers and a facilitator. Provide an overview of the interactive workshop and each speaker’s content, and the workshop format and what time (2 or 3 ½ hours) they need. Provide an overview of handouts and other materials to be used.
Mobile Workshops (Tours): These mobile sessions will provide hands-on, real world learning about specific smart growth issues, and will take the form of a traditional tour (by light rail, bus, bicycle, and/or on foot) coordinated with a workshop format to make connections between the local experience and place-making. Mobile tours may be held off-site, so submissions should identify all modes of transportation that will be used for each tour, and the total time needed to conduct the tour (including travel to/from the Hilton Baltimore Hotel). Mobile workshops are typically scheduled in 3-4 hour blocks, on Thursday AM, Thursday PM, and Sunday AM.
Using the CFSP Submittal Form, provide the names, titles and affiliations of proposed tour organizers/tour leaders. If you are proposing that the tour include a meeting at an off-site location for all/part of the tour, provide details on the meeting space (if applicable) and an overview of material to be covered. The Conference Organizers will secure bus transportation, if needed.

Please Note: Proposed mobile workshops will not be considered without a committed tour organizer/tour leader(s) being identified. Our experience indicates that tours are only successful if there is a person(s) designated and willing to do all of the following, once the mobile workshop is accepted as part of the final program:

· Provide an official title and final promotional description of the tour
· Coordinate with all participating speakers, local partners, and venues to be visited
· Coordinate refreshments for tour participants, if needed
· Provide conference organizers a detailed trip route (including all stops) three weeks prior to the event (if bus transportation is required)
· Travel on the bus (if one is required) with participants when the bus departs the hotel at start of the tour.
Networking Activities: This type of session provides an open forum for participants/groups to meet and share ideas, best practices and to discuss how to engage people in their work. These are not meant to be formal sessions with a panel of presenters. This format is designed to encourage networking around a particular issue/set of issues. Conference Organizers will provide some coordination, depending on what types of activities are proposed, provide meeting space, and promote the activities to all conference participants both before and during the conference.

It is our goal that networking activities complement the conference program without competing directly with scheduled plenaries, breakouts or workshops. Potential time slots for proposed networking activities might include: time during breakfast each day, time during lunch, dinner meetings, or evening sessions on Friday or Saturday. 
B.
Session Title: Provide the official name of the conference session (required). The title will be used in the program posted online and in the final printed program. Select a title that is evocative of your topic and that will appeal to a multi-disciplinary audience. Please refrain from using technical terms and acronyms within your title. Please limit the title to 12 words. 

C.
Abstract/Description: Provide a description of your session in no more than 250 words. Please describe the session purpose and goals, focusing on what makes your session compelling. Describe significant tools, resources, experiences and objectives. In other words, tell us what makes your session compelling. In order to be innovative, the planning committee needs session ideas to be as specific and detailed as possible so please provide complete thoughts and ideas. We are seeking well-thought-out ideas related to smart growth and its implementation. The session submitter will be responsible for developing this session according to what is described in this abstract.
Please be aware that if your session is accepted as part of the 2015 program, you will then be asked to develop a very catchy and enticing150-word-max description for the web site and final conference program. You might consider developing this version now to have on-hand.
D.

Equity: Use the “Yes” or “No” boxes to indicate whether or not equity issues will be discussed or covered as part of this session.

Conference Organizers believe that equitable development and environmental justice issues are important to integrate into conference sessions throughout the program, including those that fall outside the Equitable Development and Environmental Justice thematic category. We do also realize that not all sessions proposed will address these issues explicitly. While we strongly encourage the inclusion and coverage of these issues in all session proposals, this is not an outright requirement. Our goal is to approve some sessions under every thematic category that have a strong equity focus.
NPSG seeks to promote policies, practices, and investments that provide equal protection from environmental and health hazards and that aim to ensure inclusion of all residents regardless of race, religion, national origin, ethnicity, income, gender, age, sexual orientation or physical ability, and fair access to the environmental, economic, health and social benefits of community development planning decisions and implementation

Based on your response to the Equity question above, you may or may not be asked to identify which proposed speaker(s) would address equity within your proposed session. We have provided a few examples that you may find useful as you answer this question as succinctly as possible (see below).
Examples: 
Speaker A will focus on the essential role that governance issues play in successful regional planning and ways in which that can affect the empowerment of all communities involved. 
Speaker B will discuss successful and not so successful efforts at regional planning for metropolitan sustainability, and the degree to which equity has or hasn’t been directly addressed or advanced in those efforts. 
Speaker C will speak directly to the issues associated with engaging diverse communities in planning at the regional scale, a central equity concern for any planning effort at any scale.
E.
Interactive Component of Your Session: The most popular conference sessions each year are those that include formats and strategies to engage participants during the sessions. Conference organizers are hoping to see creativity in how sessions are put together to achieve the goal of increasing the interaction between speaker and participants, under each of the general session formats described below. Preference is usually given to sessions that are innovative and interactive. On the CFSP form, describe how your session will be interactive or engage participants.
F.
Learning Objectives: Describe four learning objectives for your session. This requirement is directly related to our efforts to secure continuing education credits for sessions for several different disciplines. Each objective should be described in 20 words or less. Examples could include: Participants will learn…, Participants will be able to discuss…, Participants will be able to argue…, Participants will be able to identify…, Participants will be able to name…
STEP 4:
Session Connection to Conference Purpose

Typically, the New Partners for Smart Growth Conference does not have a specific centralized theme each year, due to its multi-disciplinary nature and broad appeal. This will remain the case for 2015. However, in an attempt to help attendees recognize sessions that are most pertinent to their interests and needs, we will organize the sessions around thematic categories. It is our hope that all sessions will provide significant details, education and training for all disciplines and for all levels of understanding.

A. Thematic Categories: Conference sessions will be organized according to thematic categories. We recognize that there is overlap among the categories listed below and that your proposal might fit under more than one category. Please choose only ONE category, and ONE subcategory underneath it — whichever you believe is most appropriate for your proposal.

Thematic categories are list on the submittal form and can be downloaded as a separate document from the conference web site. (www.newpartners.org/program/cfsp/)
We strongly encourage proposals that cover any of the thematic categories listed below, as all are extremely important to the 2015 conference program. We are very interested in proposals that feature NEW and innovative tools, technologies and strategies that are at the leading edge of smart growth implementation, under every category. We are also very interested in proposals that address the following:
(1) How local governments and community leaders are partnering with the business community, industry, and manufacturers to implement smart growth and improve local economies

(2) How communities are addressing demographic shifts, new lifestyle choices and emerging market trends
(3) How smart growth approaches may enhance the competitive strength of existing communities and create community resiliency 
Questions about the instructions or submittal form should be directed to Nico Gilbert-Igelsrud at ngigelsrud@lgc.org (916-448-1198 x327) or Michele Warren at mkwarren@lgc.org (916-448-1198 x308).
All submissions will receive an email acknowledging receipt.
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